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Write a PowerNote 

Remember - Just as in paper forms, you don’t have to fill in every 

paragraph, sentence or term in PowerNote.   

1. Select sentences and terms in the working area of the right pane.   

2. A sentence can be selected by one click on its header. Two clicks 
will clear the sentence.   

3. A term can be selected with one click. A second click will negate the 

term when applicable. Click again to clear the term.  

4. Checkmarks in the Navigator indicate which paragraphs are active.     

5. Click on <Hide Structure> to see the paragraph as text.   

Note: Free text may be added to the end of a paragraph, to the end 

of a sentence or to clarify a term. See Adding Additional Text. 

6. Continue to make selections to build your note.   

7. Add Signature line. (See Using AutoText and Macros)  

8. Select Sign from the Documentation menu, to finalize the note.   

 


