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Forward Finalized Note to Attending for Review or Signing 

To forward a document to your attending for review or signature after 

it has been signed, navigate to the Clinical Notes tab in the open 

patient record.  

1. Open document you want to forward.   

2. Right-click on the document and select Forward.   

3. Enter the Attending's name (last name, first name) and press Enter 

key.   

Note: Click on the Ellipsis (…) icon if Multiple Matches message 
displays.   

4. Select Review.   

5. Click OK.   

 


