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Contact the ORCA Education team if you have any questions about this
material by calling the Help Desk at 543-7012 or sending an E-mail to
mcsos@u.washington.edu. Please specify which facility you are
associated with.
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Proxy Patient List

1. Proxy Patient List

Assign Proxy — Patient List

Proxy gives other provider(s) access to your Patient List(s).
e Usage Ideas for Proxy Lists

= Shared patient population among team members
= Vacation/ ill time coverage of patients by team members

= Study patients — anyone on the team can add patients to the
custom list.

= Number of patients can be seen by the team over X time
period with identified symptoms.

» Any team member can add patients to the custom list for
statistical purposes.

Designate a Proxy to view your Patient List(s) after list
creation

1. Open PowerChart.

Task Edt ‘iew PatientList Help
2. Select Patient List Tab. hﬁ@mmﬁgkgﬁgy@@|m‘»@
3. Select list to proxy to other InBox  Patient List | Visw Schedule |

user(s) o “l_

4. Click on Properties icon on

toolba r. Filksr Status SRR Prosy |
5. Click Proxy tab - second tab. r =
. I |
6. Click New. posess
[ I7|
Zezds Bl
To
F——geEr o
A Apply
aK I C | I
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7. Click Provider radio button to provide access to an individual.

e To add provider, type Proxy's
name in Provider Pk S nd e P |
Always type last name, first name. N_IA_IM_I(‘G .
e Proxy must be active PowerChart »,‘;fgv—ﬂ
user (i.e.: they must have active _y
PowerChart username/password). [Fut e o
From:
. . [ B[] 7
8. Use binocular icon to search for a - £l
Provider if needed Frrseox [ P
9. Choose level of Access - Full L AN
Access, Maintain, or Read.
o
10. Select Date and Time range that
Proxy should have access to R
your IiSt(s)' Filter Status and Type  Prosy I
H ame CCESS I [l aleI
11' C“Ck Apply bUtton tO move TNay|m,E|ainav ?ul\Acc.. §z1d5?2.. I(—E'D“': 5
provider to list. Repeat as & P
B
needed . L:cess: _I
. | =
12. Click OK. Fuam
Frrzeos F [ ez 3
To
= = =
e
=>_ o |E

Note: Inform provider you have assigned your Proxy to them and
that you have given them access to your Patient List(s). The
provider will need to add this list to their Patient list(s).
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Proxy Patient List

Viewing a list if you have been designated as a Proxy

1. Open

Task Edit Wiew Patient List Help

PowerChart. T S B C = e S BE @ Aoz
2. Select Patient BT Patient List
List tab

3. Click on List vsiabolts actve s
Maintenance |[™*&em] e
icon on
toolbar.

4. Modify Patient |
Lists window
opens.

Lisk Maintenance

Wiew Schedule |

5. Select patient

list from left
side - T =

provider’'s name will be in brackets after list.

6. Click right-pointing arrow (Aqua colored) to move list from
“Available” to “Active” list window.

7. Click OK.

8. Proxy lists will now be displayed as tabs along with other patient
lists.

9. Click tab of the Proxy list
- eg. Test (T.

Task Edit View Patient List Help
REGBAN@E O QE@|_soos || p

InBox Patient List] Yiew Scheduls ]

Taylorl).

10 Double_cllck deS|red | 2EA' 4NE] Wentilator Study ] Test(T. T§I0r1] ]
Patient’s Name to open
Chart- Task Edit Yiew Patient List  Help

RECMN e e sy e @[ Lo

In-Box Patient Lisl] Wiew Schedule ]

2EA] 4ME ] “Wentilator Study ~ Test [T. Taplorl ]]

New Results [MRIMamegAge| Facili Location A

Patientlist Failed

. The patient list Failed ko load.

NOTE: If Proxy has expired — the warning "Patient list failed to
load” will display.

Owner: ORCA Education Team Version 2 Page 7 of 9
January 5, 2006



Remove Proxy List

1. To remove Proxy

list, follow steps 1-
4, click on Proxy

list in "Active
Lists” window.
With Proxy list

highlighted, click

on left-pointing
arrow (Aqua
colored) to
remove it from
Active List.

2. Click OK.

Awailable lists:

Active fists:

& =

Test
Trainer

e 12>

New H (0K ” Cancel |

NOTE: Tab for proxy list will be removed from patient list tabs.
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Removing Proxy from a Provider

Task Edit Wiew PatientList Help

REEHACREE Y QR@|_sosum | HTEGES |

1. Open PowerChart. — ¥ potont i
2. Select Patient List m] Pt St anilygpp- ) |
Tab. . MName Arocess End Date G
) et Taplor, Elsine ¥ Fulldee..  7H15/2.. | =k 7]
3. Select list from which [T & Pt
to remove proxy. H613613  Te [Tayior Eline V A
Access:
4. Click Properties icon [Fullhcoess =]
on toolbar. From
s B P
5. Click Proxy tab. T
e (] o
6. Select appropriate
entry from list of _tew | ey |
proxies.
o[ oo |
7 Remove proxy US|ng Customize Patient List Properties
the arrows beS|de Filter Status and Type  Prosy |
the “TO" date and Mame |Access |EndDate| ol
time to change them Taylor, Elaine ¥ Fulldeo..  7/15/2. | s =
to the present or  Provider
type “T” for today’s [T aylor, Elaine ﬁl
date and “N” for s
“NOW” |n t|me. IFFuII.-’-‘«cc:ess j
romm:
8. Click Apply [o777200¢ ][] [247 [
. Ta:
9. Proxy’s name will I s ElEEs
continue to appear
on list but End Date e
will change. Name
will be removed —_— I\JIWI
when user logs out. &
10. Click OK.

Note: When assigned proxy attempts to access patient following
expiration - provider will be
unable to open list. The following error message will display:
“"Patient list Failed — The patient list failed to load”.
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